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Create a profile in the Membership Portal

Go to: 
https://members.pdkintl.org/?reload
=timezone

In the top right-hand corner, select: 
“Sign Up”. 

https://members.pdkintl.org/?reload=timezone
https://members.pdkintl.org/?reload=timezone
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Create your login
Enter your information in all the 
required fields. These fields are 
marked with a red asterisk (*). 

You need to enter: 
First Name
Last Name
Email Address 
Password
Confirm Password

Note: You can create your own 
password or us Password1.
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We want to stay connected

Help us keep you updated on 
events, opportunities, and 
upcoming deadlines. 

Share your social media 
handles with us!

You can also just select 
“Continue” without filling this 
out.
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Connect to your school’s chapter

On the “Your Primary 
Organization” screen, write the 
name of your school. 

Please avoid abbreviations.

Teachers: Make sure your 
students are selecting the 
same school that you did so 
they are connected to your 
chapter.

Then select “Continue”.DO NOT SKIP THIS SCREEN. 
Enter the name of your school.
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Select your school from the list

If your school is already in our system, it will 
appear in the list. 

Be sure to select the one that matches your 
city and state. Teachers should already be 
connected to their schools and can make sure 
students are using the correct school name and 
school ID.

When you select the school, you will see boxes 
pop up asking you to link your address. DO NOT 
CHECK the boxes to link your address and phone 
to the organization. 



If your school is NOT listed, 
see slides 9-12. If your school 
IS listed, go directly to slide 
13.
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If your school is not listed, add your school

If your school does not appear 
in the list, click Not listed 
above. You will see a pop up at 
the bottom of the screen asking 
you to enter the school name. 

ASK your teacher FIRST 
before creating a new school. 

Once you put in the right 
school name, select 
“Continue.”
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Add information about your school

On the next few screens, add information 
about your school. Be sure to enter all 
required fields.

You will need to include: 

Country: United States
Address: Your School’s Address
City, State/Providence, Zip Code

. 
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Enter your school’s address

Enter your school’s mailing 
address. 
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Enter your school’s phone number
This should be the general 
number for the school.
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Enter your mailing address

We may need to mail 
information to you. Enter your 
preferred mailing address. 

Be sure to indicate if this is a 
work or home address.

Note: If you do not feel 
comfortable sharing your home 
address, you can use your 
school’s address and make any 
updates to your address in your 
membership portal later.



Copyright © 2020 by Educators Rising. All Rights Reserved. | educatorsrising.org

Enter your phone number

We often need to contact you 
by phone. Enter your preferred 
phone number and indicate the 
phone type using the 
dropdown.

Put a check in the box if you 
would like this phone number 
to appear in our Educators 
Rising online directory.
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Join Us to become member
Once your account is created, you 
will automatically be signed into the 
portal and see this screen.

You will see your name in the top 
right corner of the screen.

You will now need to add your 
active level student membership 
to your account.

Click Home in the side navigation if 
you DO NOT see this screen. (The 
button is green in the picture here.)
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Join Us to become member

Then go to the “Join Us” tile and 
select “Click Here”.



Copyright © 2020 by Educators Rising. All Rights Reserved. | educatorsrising.org

Join in Educators Rising Middle and High

You will go to a new page with 
new tiles and options. 

Look for “Educators Rising 
Middle and High” and select 
“Click Here.”
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Complete membership form

You will see a form titled: 
Educators Rising Middle/High 
School Membership Form

Select: “Middle or High 
School Student”

Fill out the information with the 
red asterisk (*).

Then select “Save”.
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Review your cart & checkout

It will take you to the check out 
cart. 

Make sure it says: “Educators 
Rising-Student-Active-level.”

Then select “Review and 
Checkout” in the bottom right. 
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Review your cart & checkout

The next screen is the 
“Review and Submit” screen.

Just look to see that the name 
and address are correct and 
that the price is $10. 

Select “Checkout”.
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Review your cart & checkout

If you are going to pay 
yourself, fill in your information 
and make sure your address 
listed is the same as the 
address on the card. Then 
select “Submit Your Order”, 
and you’re done.

If your school is going to 
pay, look for the box “Bill Me” 
and select it. (It is right above 
the credit card logos.) 
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Review your cart & checkout

If you selected “Bill Me”, you 
should see the screen change. 

Under “Confirmation Email” 
you can send an email to 
yourself and/or to your teacher 
so they know you placed an 
order. 

Select “Submit Your Order”. 
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Review your cart & checkout

Once you see this screen and 
the words “Your transaction 
was successful”, you are all 
done! 

If you select “My Profile” in the 
left-hand side, you can go to 
your account and will see a 
balance if your school is 
paying for your account.



Explore the Resources
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Find your member ID number

You can find your member id 
number and update your 
personal information by clicking 
on the profile tile.
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Accessing resources

Active-level students will have 
access to the student 
resources once payment has 
been received.

You can find these resources 
by clicking on the side 
navigation.



WE ARE HERE TO HELP!

Email us at info@educatorsrising.org 
or give us a call at 800-766-1156.

mailto:info@educatorsrising.org

